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LA STRADA CLUB UK DATA PROTECTION POLICY AND PRIVACY NOTICE 

 

INTRODUCTION 

1.  Background.  The purpose of this policy is to show how the Club responds to the EU General 
Data Protection Regulation (GDPR) and all related data protection legislation preceding GDPR. 

2.  Duties & Terminology.  The duties of the Club’s Data Controller (DC) are carried out by the 
Club’s Membership Secretary (Memsec) or, in their absence, the Website Manager.  The term 
“spreadsheet” refers to the electronic file on which all members’ personal data are held. 

PROCESS 

3.  Application.  This policy is an integral part of the membership application process.    Application 
form will be checked for completeness by the Chair.  When the applicant’s first subscription 
appears in the Club’s bank account the Chair will inform first the Memsec who will transfer the 
new member’s personal data to the spreadsheet and, secondly, the Website Manager who will 
provide the new member with access to the members’ area of the website and forum, and annotate 
the spreadsheet accordingly. 

4. Updating the Spreadsheet.  The Memsec and the Website Manager, or in their absence the Chair 
will transfer personal data from membership application forms to the spreadsheet. 

5.  Data Collection 

a.  The following data is collected from the membership application form and emails, and entered 
on the spreadsheet: 

What Data? Why collected/ Used by? 
Contact details (title, name, 
partner’s name, address(es), 
email address(es), phone 
number(s)) 

a.  To enable communication 
between Club committee and 
members. 

a.  Memsec to update 
spreadsheet 
 
b.  Committee 

Membership number a.  For efficient and accurate location 
of a member’s details 
 
b.  Identification of bank statement 
receipts. 

a.  Chair, Treasurer, Memsec, 
Secretary, Website manager, 
 
b.  Chair, Treasurer,   

Vehicle details (make, 
model, year, registration 
plate, date of acquisition) 

a. To enable Club officials to link 
vehicles to owners at Meets and 
enable efficient and friendly on-site 
communications. 
 
 
b. To enable committee members to 
route technical queries from one 
member to another who is likely to 
have relevant experience and be able 
to assist. 

a.  Chair, Treasurer, Memsec, 
Secretary Website manager, 
Meets Coordinator Meet 
Organisers(via Meets 
Coordinator), Newsletter 
Editor 
 
b.  Chair, Secretary, Website 
Manager 
 
 



Date of joining Club a. To enable judgement of experience 
level and likelihood of a member 
being able to advise and assist a 
lesser experienced member on a 
technical issue.   
 
b.  To enable check of eligibility for 
committee service. 

a.  Chair, Secretary Website 
manager, 
 
 
 
 
b.  Chair, Secretary 

Renewal status a. To monitor current and advanced 
subscription payments efficiently and 
enable timely reminders to be issued. 
 
b. To reconcile bank statements with 
Treasurers record of receipts. 
 
c. To record advance payments of 
subs. 
 
d. To record when membership has 
been terminated or has lapsed. 

a.  Chair, Memsec, Website 
Manager, Treasurer 
 
 
b.  Chair, Treasurer, Memsec, 
 
 
c.  Chair, Memsec, 
 
 
d.  Chair, Memsec 

Driveway parking status To enable requests for driveway 
parking to be answered. 

Chair, Memsec 

Website (Members Area) 
access status 

To record issue of 
username/passwords for secure 
access to Members Area and Forum 

Memsec,Website Manager 

Meets attendance (dates, 
place, names of attendees 
and their post code) 

For statistical purposes to enable 
efficient planning of future Meets. 

Chair, Newsletter Editor, 
Memsec who will provide 
statistics to Meets 
Coordinator when required 

b.  The following additional data is collected in the course of operating the Club website and 
forum, and producing Newsletters: 
Data? Why collected? Used by? 
Images taken at meets by 
members and reports 
submitted by members to 
Newsletter Editor & Website 
Manager 

a.  For inclusion within Newsletter, 
including author’s name 
 
 
b.  For inclusion within the website 
(members area) including author’s 
name. 

a.  All members.  Not 
intended for general public, 
but data leakage is always 
possible. 
b.  All members.  Not 
intended for general public. 

For Sale & Wanted adverts To meet individual requests. Chair & Website Manager 
and the public. 

Members’ Area and Forum 
usernames, first and last 
names, passwords and email 
addresses.  Held securely 
within WordPress / Forum 
software 

a.  To enable Members to login. 

 

b.  To enable forgotten password/log-
in details to be issued automatically 
to members via the website 

a.  Website Manager to create 
user accounts 
b.  Members to login and to 
request login details and new 
passwords if forgotten. Can 
only be seen by individual 
member. 



Members' county, vehicle 
model and year.  Held 
securely within WordPress / 
Forum software 

To enable Forum users to see 
approximate home location of other  
users and their vehicle model/year  

a.  Website Manager when 
 creating user accounts  
 
b.  Forum users to update 
own details and use Forum. 

 

6.  Data Storage & Access. Data which have been transferred to the spreadsheet will be stored 
within Google Cloud in the Memsec’s Google Drive account for the duration of membership plus 
12 months.  Access to the spreadsheet is controlled by the Memsec who shares the account with 
users as follows: 

 a.  Full access (Read/view and write/edit) is granted to the Chair, Memsec and Website 
 Manager.   

b.  Read/view access is granted to the Secretary, Treasurer, Newsletter Editor, and Meets 
 Coordinator 

c.  If any Club member wishes to contact another Club member they may ask one of the 
above to relay the request.  While doing so, the Club will not reveal personal details (using 
for example the bcc facility). 

 

7.  Back-Up & Printing. For additional resilience, back-up copies of the Google Drive spreadsheet 
are retained locally by each of of the Chair, Memsec and Website manager on their personal 
computers.  While printing of the spreadsheet is discouraged, any printed working copies of the 
spreadsheet are destroyed by shredding when they have served their purpose.   

 

8.  Privacy.  None of the spreadsheet data are shared with any other organisation or persons who are 
not named in this document.  We don't share data with advertising agencies or allow it to be used 
for any purpose other than the efficient running of the Club. 

 

CONSENT 

9.  The membership application form includes: 

 a.  A requirement for a box to be ticked signifying that the applicant has read and 
 understood this policy.   

 b.  A requirement for a box to be ticked signifying that the applicant consents to the Club’s 
 collecting, storing and using their personal data in accordance with the document.  (Without 
 this consent, considerably reduced benefit would be derived from membership). 

YOUR RIGHTS 
10.  You have the right to: 

  Have all your details removed from the spreadsheet, in which case the Club will assume that 
 you no longer wish to remain a member. 
 See what information we store (about you alone) 



Have history deleted (yours only); 
Have details changed (yours only). 

SECURITY 
11.  Your data will be safely stored, in an electronic format on computers that are patched (Note 1), 
have the latest software/security software installed and if possible are encrypted.  The primary 
storage location of the current spreadsheet is via Google Drive, in the Google Cloud, using 2-step 
verification. (Printed working copies of data will be stored in domestic properties which are locked 
when vacant.  Printed copies will be destroyed by shredding as soon as they have served their 
purpose). 

12.  In the event of a breach in security resulting in a high risk to the rights and freedoms of those 
individuals involved, the Chair will notify the individuals and the Information Commissioner’s 
Office.  

Note (1).  A patch is a software update comprised code inserted (or patched) into the code of an 
executable program.  Typically, a patch is installed into an existing software program.  Patches are 
often temporary fixes between full releases of a software package. 

Patches may do any of the following: 

• Fix a software bug 
• Install new drivers 
• Address new security vulnerabilities 
• Address software stability issues 
• Upgrade the software 

13.  When emails are sent by the Club to a group of members the blind carbon copy (bcc:) field is 
used.  Each recipient will receive their own copy of the message, but the email addresses of the 
other addressees will be shielded from view. 

14.  When a  member with access to the spreadsheet retires from the Club’s committee they will be 
requested to confirm that they have destroyed all copies of members’ personal data which they have 
acquired solely via the spreadsheet. 

QUERIES? 
 
15.  The Club’s DC (i.e. the Memsec, who may be reached via membership@lastradaclub.org.uk ) 
is the first port of call with queries about what personal data the Club stores, why and how it stores 
the data, who has read and/or write access to the data, and to see a copy of your personal row of 
data taken from the spreadsheet.   
 
(Next review due not later than 25 May 2022) 


